T'he Payroll Factory

A PRFUSA, Inc. Company

New Employee Set Up Form

Employee Number:
Department Number:
Name:

Social Security Number:
Address:
City/State/Zip:
Resident Municipality:
Municipality PSD Code:
Hire Date:

Birth Date:

Email Address:

Rate per hour:

Gross per pay for salaried employees:

W4 Status: Married/Single/Head of Household
Step 2 c:

Step 3:

Step 4 a:

Step 4 b:

Step 4 c:

Direct Deposit: Checking or Savings

Bank Routing Number:
Bank Account Number:

18 East Lancaster Avenue, Malvern, PA 19355 ewww.ThePayrollFactory.com e

e Telephone 610-644-4569 e Toll Free 866-773-8721 e Fax 610-647-1364e
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